
MAL ARTHA GADING - FOODCOURT

DESEMBER 2024

ARI RUSMANA

CS-LEADER



Terimakasih atas kepercayaan yang diberikan kepada kami PT
Carefastindo dalam mengelola jasa kebersihan di gedung MAL
ARTHA GADING - FOODCOURT

Untuk memberikan hasil kualitas terbaik yang disesuaikan dengan
kondisi gedung berdasarkan rencana kerja bulanan yang telah di
sepakati kami merangkum laporan pekerjaan bulanan sebagai
bentuk reporting dan bahan evaluasi atas pencapaian pekerjaan dan
seluruh kegiatan yang telah dilakukan di lapangan setiap bulan.

Besar harapan kami rangkuman laporan bulanan ini dapat menjadi
masukan dan pertimbangan bagi management gedung untuk
meningkatkan hasil dan kualitas pekerjaan bersama di lapangan
agar lebih baik lagi.

Atas support, masukan, kerjasama dan komunikasi yang terjalin
dengan baik selama ini kami mengucapkan terimakasih.

Hormat kami,

Operational PT Carefastindo.



LAPORAN JADWAL

LAPORAN REKAP ABSENSI

LAPORAN TABEL PERIODIK

LAPORAN VISUALISASI PERIODIK

LAPORAN TURNOVER

LAPORAN MESIN





OPERATOR



No NUC NAMA JABATAN 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

1 1030463
FANDI
SAPUTRA

CLEANER HM HM HM OFF HM HM HM HM HM HM OFF HM HM HM HM HM HM OFF HM HM HM HM HM OFF HM HM HM HM HM HM HM

2 1032850
ROY
SHANDIKA

CLEANER HM HM OFF HM HM HM HM HM HM OFF HM HM HM HM MD1 HM OFF HM HM HM HM HM OFF HM HM HM HM HM HM HM HM

3 1022424 FAISAL CLEANER MD1 HS HM HM OFF MD1 MD1 MD1 HS HM HM OFF MD1 MD1 HM HS HM HM OFF MD1 MD1 MD1 HM HM MD1 OFF MD1 MD1 MD1 HS MD1

4 1025073
ACHMAD
CHOLIL

CLEANER HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP

5 1028834
AHMAD
AMINATUL
BAHTIAR

CLEANER HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP HP

6 1029261 RAQA HADE CLEANER HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS MD1

7 1029324 ROSDIANSYAH CLEANER MD1 OFF HP HP HP MD1 MD1 MD1 OFF HP HP HP MD1 MD1 MD1 OFF HP HP HP MD1 MD1 MD1 OFF HP MD1 HP MD1 MD1 MD1 OFF MD1

8 1030460 DIO ARMENDA CLEANER HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP

9 1030061
KUKUH
FIRMANSYAH

CLEANER HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP OFF HP

10 1031705
AZKIATUL
FIQLI

CLEANER HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS

11 1032808
SINDI
PERDANA

CLEANER HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS

12 1033494 RIFKY ASHAR CLEANER HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP HP OFF HP HP HP HP HP

13 1033532
RIFKY
FIRMANSYAH
PUTRA

CLEANER HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS OFF HS HS HS HS HS HS OFF HS

14 1034476
SILVA
GRENATA

CS-
ADMIN

MD1 HP HP HP OFF HP MD1 MD1 HP HP HP OFF HP MD1 MD1 HP HP HP OFF HP MD1 MD1 HP HP MD1 OFF HP MD1 MD1 HP HP

15 1036586
ARIFIN NUR
MUHAIMIN

CLEANER HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS

16 1037391 WARDANI CLEANER HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS HS

17 1037682
ILHAM
ARIANDI

CLEANER HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS OFF HS HS HS HS HS HS HS OFF HS HS HS HS HS

18 1038562
FACHRY
ALFARIZI

CLEANER HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP

19 1039040
MUHAMMAD
ZIKRI AKBAR

CLEANER MD1 HS HS OFF HS MD1 MD1 MD1 HS HS OFF HS MD1 MD1 MD1 HS HS OFF HS MD1 MD1 MD1 HS HS MD1 OFF MD1 MD1 MD1 OFF MD1

20 1039476 ARIA RIZKI CLEANER

21 1039543 SONI WIBOWO CLEANER MD1 HP OFF HS HS MD1 MD1 MD1 HP OFF HS HS MD1 MD1 MD1 HP OFF HS HS MD1 MD1 MD1 HP OFF MD1 HP MD1 MD1 MD1 HP HS

22 1039663
ERIK
SUHENDRA

CLEANER HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP HP OFF HP HP HP HP HP

Total MP Shift Pagi: 12 7 7 8 6 12 12 12 7 7 8 6 12 12 12 7 7 8 6 12 12 12 7 7 12 6 12 12 12 6 12

Total MP Shift Siang: 7 7 6 6 8 7 7 7 7 6 6 8 7 7 7 7 6 6 8 7 7 7 5 6 7 5 7 7 7 5 7

Total MP Shift Malam: 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2

Total MP Libur: 0 5 6 5 5 0 0 0 5 6 5 5 0 0 0 5 6 5 5 0 0 0 7 6 0 8 0 0 8

Total MP : 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21 21



PENGAWAS
No NUC NAMA JABATAN 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

1 1021124
JEFRI
SIMAJUNTAK

CS-
SUPERVISOR

HP HP HS OFF HP HS HS HS HS OFF HS HP HP HP HP HP HS OFF HS HS HS HS OFF HS HP HP HP HP HP HS HP

2 1040437
ARI
RUSMANA

CS-LEADER HS HS OFF HS HS HP HP HP HP HS OFF HS HS HS HS HS OFF HS HP HP HP HP HS HS HS HS HS HS HS OFF HS

Total MP Shift Pagi: 1 1 0 0 1 1 1 1 1 0 0 1 1 1 1 1 0 0 1 1 1 1 0 0 1 1 1 1 1 1

Total MP Shift Siang: 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 2 1 1 1 1 1 1 1

Total MP Shift Malam: 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Total MP Libur: 0 0 1 1 0 0 0 0 0 1 1 0 0 0 0 0 1 1 0 0 0 0 1 0 0 0 0 0 1

Total MP : 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2





No NIK/NAMA JABATAN 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 H I A G O S SR IR Keterangan

1 1021124
CS-
SUPERVISOR

H H H O h h H A H O H H H H H H H O H H H H O H H H H H H H a 25 0 2 0 4 0 0 0 -

JEFRI SIMAJUNTAK

2 1022424 CLEANER H H H H O H H H H H H O H H H H H H O H H H H H H O H H H h H 27 0 0 0 4 0 0 0 -

FAISAL

3 1025073 CLEANER H O H H H H H H O H H H H H H O H H H H H H O H H H H H H O H 26 0 0 1 5 0 0 0 -

ACHMAD CHOLIL

4 1028834 CLEANER H H O H H H H H H O H h H H H H O H H H H H H O H H H H H H H 27 0 0 0 4 0 0 0 -

AHMAD AMINATUL
BAHTIAR

5 1029261 CLEANER H H O H H H H H h O H H H H H H O H H H H H H O H H H H H h H 27 0 0 0 4 0 0 0 -

RAQA HADE

6 1029324 CLEANER H O H H H H A H O H H H H H H O H H H H H H O H H H H H H O H 25 0 1 0 5 0 0 0 -

ROSDIANSYAH

7 1030061 CLEANER H H O h H H H H H O H h H H H H O H H H H H H O H H H H H O H 26 0 0 0 5 0 0 0 -

KUKUH FIRMANSYAH

8 1030460 CLEANER H H h H O H H H H H H O H H H H H H O H H H H H H O H H H H H 27 0 0 0 4 0 0 0 -

DIO ARMENDA

9 1030463 CLEANER H H H O H H H H H h O H H H H H H O H H H H H O H H H H H H H 27 0 0 0 4 0 0 0 -

FANDI SAPUTRA



No NIK/NAMA JABATAN 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 H I A G O S SR IR Keterangan

10 1031705 CLEANER H O H H H H H H O H H H H H H O H H H H H H O H H H H H H O H 26 0 0 0 5 0 0 0 -

AZKIATUL FIQLI

11 1032808 CLEANER H H H H O H H H H H H O H H H H H H O H H H H H H O H H H H H 27 0 0 0 4 0 0 0 -

SINDI PERDANA

12 1032850 CLEANER H H O H H H H H H O H H H H H H O H H H H H O H H H H H H H H 27 0 0 0 4 0 0 0 -

ROY SHANDIKA

13 1033494 CLEANER H H H O H H H H H H O H H H H H H O H H H H H H H O H H H H H 27 0 0 0 4 0 0 0 -

RIFKY ASHAR

14 1033532 CLEANER H H H O H H H H H H O h H H H H H O H H H H O H H H H H H O H 26 0 0 0 5 0 0 0 -

RIFKY FIRMANSYAH PUTRA

15 1034476 CS-ADMIN H H H H O h H H H H H O H H H H H H O H H H H H H O H H H H H 27 0 0 0 4 0 0 0 -

SILVA GRENATA

16 1036586 CLEANER H O H H H H H H O H H H H H H O H H H H H H O H H H H H H O H 26 0 0 0 5 0 0 0 -

ARIFIN NUR MUHAIMIN

17 1037391 CLEANER H H O H H H H H H O H H H h H H O H H a H H H O H H H H H H H 26 0 1 0 4 0 0 0 -

WARDANI

18 1037682 CLEANER H H H O H H H H H H O H H H H H H O H H H H H H H O H H H H H 27 0 0 0 4 0 0 0 -

ILHAM ARIANDI

19 1038562 CLEANER H O H H H H H H O H H H H H H O H H H H H H O H H H H H H O H 26 0 0 0 5 0 0 0 -



No NIK/NAMA JABATAN 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 H I A G O S SR IR Keterangan

FACHRY ALFARIZI

20 1039040 CLEANER H H H O H H H H H H O H H H H H H O H H H H H H H O H H H O H 26 0 0 0 5 0 0 0 -

MUHAMMAD ZIKRI AKBAR

21 1039543 CLEANER H H O H H H A H H O H H H H H H O H H H H H H O H H H H H H H 26 0 1 0 4 0 0 0 -

SONI WIBOWO

22 1039663 CLEANER H H H H O H H H H H H O H H H H H H O H H H H H H O H H H H H 27 0 0 0 4 0 0 0 -

ERIK SUHENDRA

23 1040437 CS-LEADER H H O H H H H H H H O H H H H H O H H H H H H A H H H H H O H 26 0 1 0 4 0 0 0 -

ARI RUSMANA

Total : 607 0 6 1 100 0 0 0

Keterangan : Operation OA Check & Import Payroll Verification

-Huruf H = Hadir , I = Izin , A = Alpha , O = OFF , S = SAKIT, SR = SAKIT SURAT , IR = IZIN SURAT
-Kolom dibawah untuk Huruf G = Lembur Ganti
-Jika CSO yang sedang off diminta masuk menggantikan maka baris atas diisi O baris bawah diisi G
-Kolom D,E,F,G,H terisi otomatis dari jumlah Hadir, Izin, Alpha, Lembur Ganti, Off

IT SUPPORT ADMIN OA - KARIN Nama

2024-12-19 11:40:36 2024-12-19 11:43:39 Tgl Tgl







No Area Pekerjaan D W M Y

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
JML Ket

MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL

P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A

ZONA1

1 CEILLING ROC 0 4 0 0 P A P A P A P A 4 4

2
KAP

LAMPU
HIGH

DUSTING
0 4 0 0 P A P A P A P A 4 4

3
AC

DEFFUSER
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

4
PIPA

PLUMBING
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

5
LOGO

TENANT
WIPE

CLEAN
0 3 0 0 P A P A P A 3 3

6
ROLLING

DOOR
TENANT

HIGH
DUSTING

0 3 0 0 P A P A P A 3 3

7 DINDING SPOTTING 0 3 0 0 P A P A P A 3 3

8 SPIEKER
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

9
LANTAI
COKLAT

WASHING 0 3 0 0 P A P A P A 3 3

Total Rencana : 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 1 1

29 29 100%Total Realisasi : 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 1 1

Tidak Terealisasi : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Warna Keterangan

P : Planning

A
: Actual /

Terealisasi

X
: Tidak

Terealisasi



No Area Pekerjaan D W M Y

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
JML Ket

MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL

P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A

ZONA2

1 CEILLING ROC 0 4 0 0 P A P A P A P A 4 4

2
KAP

LAMPU
HIGH

DUSTING
0 4 0 0 P A P A P A P A 4 4

3
AC

DEFFUSER
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

4
PIPA

PLUMBING
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

5
LOGO

TENANT
WIPE

CLEAN
0 3 0 0 P A P A P A 3 3

6
ROLLING

DOOR
TENANT

HIGH
DUSTING

0 3 0 0 P A P A P A 3 3

7 DINDING SPOTTING 0 3 0 0 P A P A P A 3 3

8 SPIEKER
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

9
LANTAI
MOZAIK

WASHING 0 3 0 0 P A P A P A 3 3

Total Rencana : 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 1 1

29 29 100%Total Realisasi : 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 0 1 1 1 1 1 1 1 1 1 1 1

Tidak Terealisasi : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Warna Keterangan

P : Planning

A
: Actual /

Terealisasi

X
: Tidak

Terealisasi



No Area Pekerjaan D W M Y

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
JML Ket

MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL

P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A

ZONA3

1 CEILLING ROC 0 4 0 0 P A P A P A P A 4 4

2
KAP

LAMPU
HIGH

DUSTING
0 4 0 0 P A P A P A P A 4 4

3
AC

DEFFUSER
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

4
PIPA

PLUMBING
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

5
LOGO

TENANT
WIPE

CLEAN
0 3 0 0 P A P A P A 3 3

6 DINDING SPOTTING 0 3 0 0 P A P A P A 3 3

7 SPIEKER
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

8
LANTAI
CREAM

WASHING 0 3 0 0 P A P A P A 3 3

Total Rencana : 1 1 1 1 1 0 1 1 1 0 1 1 1 1 1 0 1 1 1 0 1 1 1 1 1 0 1 1 1 1 1

26 26 100%Total Realisasi : 1 1 1 1 1 0 1 1 1 0 1 1 1 1 1 0 1 1 1 0 1 1 1 1 1 0 1 1 1 1 1

Tidak Terealisasi : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Warna Keterangan

P : Planning

A
: Actual /

Terealisasi

X
: Tidak

Terealisasi



No Area Pekerjaan D W M Y

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
JML Ket

MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL

P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A

KORIDOR TENANT

1
EXHAUST

GRILL
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

2
CUP

LAMPU
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

3 DINDING SPOTTING 0 3 0 0 P A P A P A 3 3

4
PINTU
BESI

SPOTTING 0 3 0 0 P A P A P A 3 3

5
LANTAI

KERAMIK
WASHING 0 3 0 0 P A P A P A 3 3

Total Rencana : 1 1 1 1 1 0 0 0 0 0 0 0 0 0 0 1 1 1 1 1 0 0 0 0 0 0 1 1 1 1 1

15 15 100%Total Realisasi : 1 1 1 1 1 0 0 0 0 0 0 0 0 0 0 1 1 1 1 1 0 0 0 0 0 0 1 1 1 1 1

Tidak Terealisasi : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Warna Keterangan

P : Planning

A
: Actual /

Terealisasi

X
: Tidak

Terealisasi



No Area Pekerjaan D W M Y

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
JML Ket

MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL RB KM JM SB MG SN SL

P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A P A

DISWASHER ROOM

1
EXHAUST

GRILL
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

2
CUP

LAMPU
HIGH

DUSTING
0 3 0 0 P A P A P A 3 3

3 DINDING SPOTTING 0 3 0 0 P A P A P A 3 3

4
PINTU
BESI

SPOTTING 0 3 0 0 P A P A P A 3 3

5
LANTAI

KERAMIK
WASHING 0 3 0 0 P A P A P A 3 3

Total Rencana : 1 1 1 1 1 0 0 0 0 0 0 0 0 0 0 1 1 1 1 1 0 0 0 0 0 0 1 1 1 1 1

15 15 100%Total Realisasi : 1 1 1 1 1 0 0 0 0 0 0 0 0 0 0 1 1 1 1 1 0 0 0 0 0 0 1 1 1 1 1

Tidak Terealisasi : 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Warna Keterangan

P : Planning

A
: Actual /

Terealisasi

X
: Tidak

Terealisasi
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Total MP
Awal

MP
Baru

MP
Pindahan

MP
Dipindahkan

Dipulangkan
Total MP

Akhir
Turnover Rate

(%)
24 0 0 0 0 24 0.00

No. NUC
Nama

Karyawan
Jabatan
Terakhir

Tipe
Turnover

Tanggal
Keluar

Tanggal
Masuk

Keterangan

DIPULANGKAN KE HO
MP BARU

MP PINDAHAN
MP DIPINDAHKAN







No Kode Mesin Jenis Mesin
Merk
Mesin

Foto Depan Foto Samping
Status
Baik

Status
Rusak

1 CF1/21/LOSP/1944
LOW SPEED
POLISHER

GOLDIE - RUSAK

2 CF1/46/PRNT/2862 PRINTER EPSON - RUSAK

3 CF1/21/LOSP/999
LOW SPEED
POLISHER

GOLDIE BAIK -

4 CF1/21/LOSP/2436
LOW SPEED
POLISHER

GOLDIE BAIK -
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