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KATA PENGANTAR

Terimakasih atas kepercayaan yang diberikan kepada kami PT
Carefastindo dalam mengelola jasa kebershan di gedung
POLITEKNIK NEGERI SEMARANG (POLINES)

Untuk memberikan hasil kualitas terbaik yang disesuaikan dengan
kondisi gedung berdasarkan rencana kerja bulanan yang telah di
sepakati kami merangkum laporan pekerjaan bulanan sebagai
bentuk reporting dan bahan evaluas atas pencapaian pekerjaan dan
seluruh kegiatan yang telah dilakukan di lapangan setiap bulan.

Besar harapan kami rangkuman laporan bulanan ini dapat menjadi
masukan dan pertimbangan bagi management gedung untuk
meningkatkan hasil dan kualitas pekerjaan bersama di lapangan
agar lebih baik lagi.

Atas support, masukan, kerjasama dan komunikas yang terjalin
dengan baik selama ini kami mengucapkan terimakasih.

Hor mat kami,

Operational PT Carefastindo.
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OPERATOR

No|NUC |NAMA JABATAN| 1 [ 2 [ 3| a5 |6 | 78| 9|w|1un]|2|{m|1a|15]|16]|17|18]19]|20[21|22]|23[24|25[26]027]28]20]30]31
ADITYA HP HP HP HP

1 |5007895| MUHAMAD  |CLEANER| '}" | HP [ HP [ HP | HP | HP | ")" [OFF| HP | HP | HP | HP | HP | 7" | OFF | HS1|HS1| HSL|HSL|HSL|OFF| ") |HSL|HSL| OFF |OFF | HSL | OFF | HP1| HS1 |MD1
GHOFUR
ANDI HP HP HP HP

2 |5008293|\\ 1\ x on CLEANER | "} | HP | HP | HP [ HP [ HP | /" |OFF| HP | HP | HP | HP | HP | " | OFF |HS1|HSL|HSL|HS1|HS1| OFF | '} [HSL|HSL|OFF | OFF| HSL | OFF |HP1| HSL |MD1

3 | 5007000 [NIZARART i eANER [ PP | WP | HP [ HP | HP | HP | PP [oFF | HP | HP | HP | HP | HP | P | oFF [Hst|Hst | Hst|Hst |Hst|oFF| 1P [Hst|Hst|oFF|oFF| Hst | oFF |HP1 | HsL [MD1
NORROHMAN 1 1 1 1

4 |s5007897| RENATAN cLEANER | PP | wp [ P | WP [ P [ HP | PP [oFF| HP | HP | HP | HP | HP | TP | oFF |Hst |Hst|Hst|Hst|Hst|oFF | P [Hst |Hst | oFF| oFF | MD1|MD1|MD1|MD1|MDL
DIAZ ROMEO 1 1 1 1

5 |s007003| RIZKA cLEANER | WP | wp [ HP | P [ HP [ HP | PP [oFF| HP | HP | HP | HP | HP | PP | oFF |Hst |Hst|Hst|Hst|Hst|oFF | PP [Hst|Hst|oFF|oFF| Hst | oFF |HP1| Hst [MD1
MAHMUDHAH 1 1 1 1

6 |s010121|11TIS cLEANER | PP [ wp [ P | 1P [ P [ HP | PP |oFF| HP | HP | HP | HP | HP | TP | oFF |Hst |Hst|Hst|Hst |Hst|oFF | P [Hst|Hst|oFF|oFF| Hst | oFF |HP1 | Hst [MD1
RAMANDHANI 1 1 1 1

7 | 5010081 \FfF'Q%X,\BAiYAN CLEANER Hlp HP [ HP | HP | HP | HP HlP OFF| HP | HP | HP [ HP | HP Hlp OFF | HS1 | HSL| HSL | HSL | HS1 | OFF HlP HSL | HSL | OFF | OFF| HSL | OFF |HP 1| HSL |MD1
ATLAS Hp Hp

8 [5008278 [ RACHMAT CLEANER |OFF | HSL| HSL| HSL|HSL|HSL|OFF| " | HP | HS1|HSL|HSL|HSL|OFF| '/
SURDIANTO

9 (5007902 | FAHRUN NAFI | CLEANER | OFF | HSL|HSL | HSL | HSL|HSL | OFF Hlp HSL | HSL | HS1|HSL| HSL | OFF Hlp HP | HP | HP | HP | HP Hlp OFF| HP | HP |OFF|OFF| HP [HP 1| OFF| HP | HP
FILLEMON

10 | 5007901 \F;\?AAF':"YL:JD'TA CLEANER | OFF [ HS1| HSL|HSL | HSL | HSL | OFF Hlp HSL | HSL | HS1|HSL| HSL | OFF HlP HP | HP | HP | HP | HP Hlp OFF| HP | HP | OFF | OFF|MD1|MD1|MD1|MD1|MD1
PRATAMA
INDAH
NOVITA HP HP HP

11 [5009633| , S crina | CLEANER |OFF|HSL|HSL|HSL|HSL|HSL|OFF| ") |HSL| HSL|HSL|HSL|HSL{OFF| 1" | HP | HP | HP | HP | HP | /" |OFF| HP | HP |OFF |OFF| HP |HP1| OFF | HP | HP
SANTOSO

12 | 5008962 %g';'v‘%o CLEANER | OFF [ HS1| HSL | HSL | HSL | HSL | OFF Hlp HSL | HSL | HS1|HSL| HSL | OFF Hlp HP | HP | HP | HP | HP Hlp OFF| HP | HP |OFF|OFF| HP [HP1| OFF | HP | HP

13 | 5010120 | WAFIQ FAHMI | CLEANER | OFF | HS1 | HS1 [ HS1|HS1 | HS1 | OFF Hlp HS1 [ HS1 | HS1 | HS1| HS1 | OFF Hlp HP | HP | HP | HP | HP Hlp OFF| HP | HP |OFF|OFF| HP [HP1| OFF | HP | HP
WUR HP HP HP

14 | 5004253| 5 o0 om0 CLEANER | OFF | HSL| HSL| HSL|HSL|HSL|OFF| ") |HS1| HS1|HS1|HSL|HSL| OFF| ") | HP | HP | HP | HP | HP | )" |OFF| HP | HP |OFF|OFF| HP |HP1| OFF [ HP | HP

Total MP Shift Pagi: 7 |7 |7 7|77l 7|7|8]|7|7|7|7]|7]|7|6|6]|6|6|6]|]6|7|[6|6]o]o|]7]|7]8]7]13

Total MP Shift Siang: o |7 |7 [7]|7]7 ole|l 777l 7]oflol7z]7]7][7]7]o]o|7]7]0oflo]s6]o0 6

Total MP Shift Malam: 0 |lo Jo [olo|lo]J]o]o|lo]J]o]Jolo|lo]o]o oJloJojo|lofofJofo]Jo|lofo]o

Total MP Libur: 7 lo Jo {[oJolo|7[7]oflo]ofoflol7]7]oflofo]lofo|7[6]o0o]o]w]wd3]o|[e6]s

Total MP: 14 |14 (4 ||| v|lv|lv|jvlu|lv|v|v|lv||B|B||B|B|B|B|r|[|B]13|n3]13]13]11

PENGAWAS
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No|NUC [NAMA [JABATAN 1| 2|3|a]|s|e6[ 789 w|um|12|3]1a]15]16]17[18]19[20]21|22[23]24]25]26[27[28]29]30] 31
BAGAS |[Cs HP HP HP HP

1 |5005024 |, S o | sUpeRVISOR | OFF | HP | HP | HP [ HP | HP | 1" |OFF| HP [ HP | HP | HP | HP | ©)" |OFF | HP | HP | HP [ HP | HP | )" |OFF| HP | HP | OFF |OFF|HP| " |OFF| HP | HP
EFFENDY HP HP HP HP HP

2 |5007894 [ NOR CSLEADER | | |HSL|HSL|HSL|HSL|HSL|OFF| "} [HS1|HSL|HSL|HSL|HS1| OFF| " | HSL|HSL|HS1|HSL|HSL|OFF| " |HSL|HSL| OFF | OFF HP|OFF| ' [HS1|MD1
CAHYO

Total MP Shift Pagi: 1 o1 Jr oo afafalafa]afa]ala]a]alafa]a]la]alafa]a]o]ofa[a]a]1]o->

Total MP Shift Siang: o [r o Ja]afafJofJofa]aflafa]aflolo]a|a]a]ala]ofo[a]1]o]o]o]o 1

Total MP Shift Malam: 0 o o [o]J]o[o[Jo[of[o]o|o[o]o[o]o]o|o[]o|]o[o]J]o[o[o]o|]o|[o]o]o

Total MP Libur: 1 Jo Jo [o]Jo|Jo[z1][2]ofo]Joflofo|]a]1]o]Jolo]Jo|Jo[s|]a]ofo]2a]2fof]1]1

Total MP: 2 {2 |2 [ 2222222222222 2f2]2]2]2]2]2]2]2]2f2]2]2]2]@>2
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N[ NikmNAMA [ JABATAN |[1](2][3][4][s] 6]|7][8][o][10][11][12]13] 14] 15] 16]|17] 18] 19] 0] 21][22]}25] 24} 25][26) 7] 28] 29]}30]}a1] i [[1]}A][ ][ O]lS|[SR[iR[ Keterangan ]
1 ||5004253 cLEANER  |[o||H|[H[RIIH|[H{[ollH|[RIH R K [ o |[H ([ IR K [[H[[H o |HH llo|lo||H [[H lo K |IH |24 [lolfollo |7 llollo |lo |-
| JwurPurRNOMO || {0 |
o
2 ||5005024 supervisor [IOR(IHIH(IH|h (H][of|Hi[H (Ih ([ {H[H ([0 {| {iH|[H ([ I || ||H I lo][o ||H (I |l |[r ||H (24 |lefoflo |7 {ffjo (o |-
|_|BAGASwALUYO || {0 |
3 (5007894 cs-LEADER |[H||H|[H{[RI|H|[H|[ollHlRIH R K H o |[H ([H IR K {Ih [[H o |[H I |H llo|lo|H o ||H |IH |IH |25 [lolfol|z |l6 llollo |lo |-
|lcaHYo IR EREEEEEEEEEEE NN NN NNl
4 ||5007895 cLEANER  |[H|H||K|IH|[H[R(RIOlHIHH H R R o IR IR IH R (R (o |[H |[H |1 [lo||o||H [lo||H |[H {[H |25 |lojo]l2 |I6 |lollo |0
MUHAMAD 9
||HOFUR IR ERREEEEEEEEEEEEEEEEEEEE NN NN EIEEEINE
5 (5007897 cLEANER  [[HI|H|[H{[RIIHIH{[Rol|RIH (IR 1 [H {[H o ([ IR K {IH {[H o |[H R K o |lo|[H [[H |IH K |IH |26 |jollo]|3 |I5 [jollo ||o
_|[RomEO IEREREREE NN EEAEEEEE NN RNl
6 (5007900 cLEANER  |[HI|H|[H{[RIKIH{[Rol|RIH IR H [H {[H fo [ IR K {IH {[H o |[H R K o |lo]|[H o |IH K |IH |25 |jollollo |I6 [jollo ||o
| |[NORROHMAN IREREEREEEEEEEE NNl
7 |I5007901 cLEANER  |[o||H||H|IH|[HlR|[ollRIKIHH H H o IH IR IR IR A (R ([H ([o|[H {1 [lo|jo ||+ [[H|[H{[H{[H |25 |lojo]l1 |I6 lollo |0
PRAMUDITA
WAHYU
__|PRATAMA I I
8 ||5007902 cLEaNER  |[o||H||H|IH|AllR|[ollHIKHIH H K H o IR IR IR IR R (R ([H [o||H |1 [lo|jo||H [[H [|o]|[H {[H |23 |lol|1]|1 |I7 llollo |0
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N[ NIKNAMA ][ JABATAN I@%

[>]

Allc|o]s|[sr[iR| Keterangan ]
[7]l12][o8[o]fo o | |

HTotal : |

w
N
\‘

HKeterangan : ||Operation ||OA H|Check & Import PayroII|HVerificaIion|

-Huruf H = Hadir , | =1zin, A = Alpha, O = OFF , S= SAKIT, SR = SAKIT SURAT , IR = IZIN SURAT
-Kolom dibawah untuk Huruf G = Lembur Ganti

-Jika CSO yang sedang off diminta masuk menggantikan maka baris atas diisi O baris bawah diisi G
-Kolom D,E,F,G,H terisi otomatis dari jumlah Hadir, 1zin, Alpha, Lembur Ganti, Off

AGUNG ERNAWANTO|[IMUHAMMAD TASIH MITRA Nama

H 2024-12-16 15:36:39  |[2024-12-18 11:53:43 Tg |Tgl
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JUMLAH JADWAL : 494 MP

HADIR : 386 MP
MATI : 98 MP

TIDAK PUNYA : 10MP

Bulanan : Desember
16
14
12
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No| Area Pekerjaan
LANTAI 2
SPOTTING
1 LIS SPOTTING |0(3]0]0
WASTAFEL
WHASING
2 TOILET WHASING |0[4]0]0
DUSTING
3 RELLING DUSTING (0]4]0(0
SWEEPING
4| TANGGA [SWEEEPING|0]|9]0|0]|P|
EXIT
GLASS
CLEANING| GLASS
5 KACA CLEANING o1519(° P
RELLING
SPOTTING
6 [LIST KACA| SPOTTING [0]5]|0(0 P
BLOK
DUSTING
7| RUANG DUSTING (0]3]0{0 P
PANEL
LANTAI 3
GLASS
CLEANING
1| cermin | (S8 lol4fofo
KACA
TOILET
DUSTING
2 KURSI DUSTING |0[{5]0]0 P
LORONG
SWEEPING
3| TANGGA |SWEEEPING|0|8|0|0 P
EXIT
WHASING
4 TOILET WHASING (0| 3|0(0 P
LANTAI 4
SPOTTING
1 LIST KACA SPOTTING |0|3]0]0
SPOTTING
2 DINDING SPOTTING |0]4]0]0
WALL
CLEANING WALL
3 DINDING | CLINING o1510(° 2
LIFT
MOPPING
4| TANGGA | MOPPING (0]3]0{0 P
EXIT
LANTAI 5
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DUSTING
1 KAKI DUSTING |0[3]0]|0
KURSI

WHASING
2 TOILET WHASING (0f4]0(0

SPOTTING
3 LIST KACA SPOTTING (0f4]0(0

WHASING
4| TEMPAT | WHASING |0[5]0|0 P P P P
WUDHU

5] CEILING CEILING

DUSTING
6 RELLING DUSTING

GLASS
CLEANING| GLASS

KACA CLEANING
RELLING

LANTAI 6

SPOTTING
1 LIST KACA SPOTTING (0f3]0(0 B P P

SPOTTING
2 KRAN SPOTTING (0f4]0(0 P B P P
WASTAFEL

GLASS
CLEANING| GLASS

KACA CLEANING
RELLING

SWEEPING
4| TANGGA |SWEEEPING
UTAMA

WHASING
5| TOILET | WHASING |0[5]0]|0 P P P P
DISABLE

SPOTTING
6| SUDUT2 | SPOTTING |0[5]0]|0 P P P P
LANTAI

SWEEPING
7|1 TANGGA |SWEEEPING
EXIT

LANTAI 7

SPOTTING
1 LIST PINTU SPOTTING (0f3]0(0 B ? P 3

SWEEPING
2| TANGGA |SWEEEPING
EXIT

DUSTING
3| HANDEL | DUSTING |0]|4]0]|0 P B P P 4
PINTU

SWEEPING
41 RUANG |SWEEEPING
PANEL

o
[9)]
o
o
T
o
o
0

(=)
w
o
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o
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o
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o
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al
[=)

SPOTTING

SWEEPING ' ' T
TANGGA |SWEEEPING|o| 4|00 P P P P 4
UTAMA
DUSTING
6| PINTU | DusTING |o|s|ololP P = P P 5
LORONG
WHASING
7| MR | wHASING [o|s [olof | [P P P P P 5
8| pinTu| SPOTTING [0[3 00 P P p 3
SPOTTING
9 |LisTkAcA| spoTTING 0| 3|00 P P p 3
BLOK
LANTAI 8
DUSTING
1| PNTU | pusting |o|3]olo 3
BES|
WHASING
2| MR | wHASING [o[3 0o 3
SWEEPING
3| RuanG |sweeeriNG|of 4|00 P 4
PANEL
SPOTTING
4| S NDiNG | SPOTTING [o[ 4 oo P 4
SPOTTING
5 |roLbrANT| SPOTTING (0|50 o[ P 5
DUSTING
BOX
6| muanG | PUSTING [o|s ool | [P P 5
PANEL
SPOTTING
7| us | sporTing |of3|0]o P 3
URINOIR
LANTAI 9
SWEEPING
1| TanGGA |sweeering|o|g|olo| | [P P P P P P P P 8
UTAMA
LANTAI 1
DUSTING
1| PNTU | pusTing |o|4olo P P P P 4
LORONG
WALL
2 |cLEANING C\(\{ﬁlll_lll_G o|5|0olp P P P P 5
TOILET
MOPPING
3| Tangea | moprinG |ofs|olo| | [P P P P P 5
EXIT
GLASS
CLEANING| GLASS
41 kaca | cLeaning |2 ®(°° | (P B P P P 5
BLOK
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NATIONAL CLEANING COMPANY

(6]

CEILING | CEILING

SPOTTING
6 PILAR SPOTTING [0|5(0(0 P P P P

WHASING
7 TOILET WHASING (05]|0(0 P P P P

o
(9]
o
o
T
T
0
T

SPOTTING
8 FULDRANT SPOTTING |0]|3]0]0 | | P | | P | | P | |

EXTERIOR
DUSTING
1 PIPA DUSTING |0[5]0]|0 P P P P P 5
HYDRANT
GLASS
CLEANING| GLASS
KACA CLEANING
EXTERIOR
TOILET
SPOTTING
SUDUT2
LANTAI
TOILET
Total Rencana: 5| [10] [10] |10] |10f |10 |[5] |5] |10 |10 (10| [10] (10| |5] |5 [10] |10f |10f |10f |10f 5| |[5] [10] [10] ([Of |of [10] |5] |5] [10] |10
Total Redlisasi : 5[ ]10] |10] [10] [10] |10f (5] |5] |10] |10f |10f |10 (20| |5f (5] (10| (10| (10| (10f |10 [5] |5 |[1Of |10 [O] [Of |1Of |5] |5 |10 |10|245|245{100%

[any

SPOTTING |0|5(0]0 P P P B P 5

Warna| Keterangan
: Planning
cActua /

Teredisasi

: Tidak
Teredisas
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PEKERJAAN : 245

REALISASI : 245
DIALIHKAN: 0

BELUM APPROVE : 0
BELUM UPLOAD : 0

Monthly : December

10
M
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>FAST

NATIONAL CLEANING COMPANY LAPORAN TURNOVER
Total MP MP MP MP Dioulanakan Total MP Turnover Rate
Awal Baru | Pindahan | Dipindahkan |- PWa"d Akhir (%)
15 0 0 0 1 14 6.90
No.| NUC Nama Jabatan Tipe Turnover Tanggal Tanggal Keterangan
' Karyawan Terakhir P Keluar Masuk 9
DIPULANGKAN KE HO
ATLAS DIPULANGKAN
1 |5008278 RACHMAT S CLEANER KE HO 2024-12-16 - -
MP BARU
MP PINDAHAN

MP DIPINDAHKAN
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JUMLAH : 1 MP
BARU : OMP
MENGUNDURKAN DIRI: 1 MP
MUTASI : 0 MP
Pengawas: 0 CsO:1

Bulanan : Desember

g |
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